
HOW TO COMPLETE THE MINING, TUNNELLING, QUARRYING AND 
ALLUVIAL OPERATIONS QUARTERLY REPORT FORM: 

 

STEP ONE: SELECT THE LINK BELOW 

 

Mining, tunnelling, quarrying and alluvial operations quarterly report form | WorkSafe 

 

STEP TWO: READ THE TEXT THAT IS PROVIDED WITHIN THE PAGE AND THEN PRESS CONTINUE  

 

 

  

Press continue 

https://www.worksafe.govt.nz/topic-and-industry/extractives/mining-operations-forms/quarterly-report-form/


 

STEP THREE: FILL OUT THE REPORTING PERIOD FIELDS – OPERATION DETAILS 

 

 

Dependant on the type of operation selected you will also be required to select the Primary material extracted during 
reporting period.  

 

 

 

Quarries and Alluvial mines need to 
complete this in January 2023 for the 
quarter Oct 2022 – Dec 2022 

• Mining and Tunnels should 
already be completing this 
report. 

The address of the operation needs to 
be specifically where the material is 
being extracted from or processed. 



 

 

 

 

 

 

 

 

 

  

Company Name as per the New 
Zealand Companies Register. 

New Zealand Companies Register 
(companiesoffice.govt.nz) 

To find your companies New Zealand 
Business Number (NZBN):  

New Zealand Companies Register 
(companiesoffice.govt.nz) 

 

To find your Permit number:  

https://data.nzpam.govt.nz/permitw
ebmaps/?commodity=minerals 

Press Continue 

https://companies-register.companiesoffice.govt.nz/
https://companies-register.companiesoffice.govt.nz/
https://companies-register.companiesoffice.govt.nz/
https://companies-register.companiesoffice.govt.nz/
https://data.nzpam.govt.nz/permitwebmaps/?commodity=minerals
https://data.nzpam.govt.nz/permitwebmaps/?commodity=minerals


STEP FOUR: FILL OUT THE REPORTING PERIOD FIELDS – CONTACT DETAILS 

 

  

 

 

 

 

 

 

  

  

Appointed manager of the operation 
must hold a relevant Certificate of 
Competence for the operation they 
are managing. 

Please let WorkSafe New 
Zealand know if this information 
changes before the next 
quarterly report. 

If you select Other, the 
below fields are 
populated. 

Press Continue 



STEP FIVE: FILL OUT THE REPORTING PERIOD FIELDS – NOTIFIABLE EVENTS 

 

 

 

 

 

 

 

 

 

 

 

  

IF yes is selected under notifiable events the below is populated. 

 

Press Continue 

IF No is selected under notifiable events in this section, the next section “Injuries & illnesses” you just need to press continue 

IF yes is selected under notifiable events in this section the next section “Injuries & illnesses” is populated as per the below 



STEP SIX: FILL OUT THE REPORTING PERIOD FIELDS – INJURIES & ILLNESSES 

 

 

 

 

 

  

If the answer to this 
question is No, press 
continue. If Yes, follow 
the below steps. 

Please read each question 
and definitions/guides 
carefully and complete 
accordingly. 

Press continue 

Press Continue 



STEP SEVEN: FILL OUT THE REPORTING PERIOD FIELDS – DAYS LOST AND ALTERNATIVE DUTIES 

 

 

 

 

 

 

 

 

 

 

  

  

Please read each question 
and definitions/guides 
carefully and complete 
accordingly. 

Press continue 

IF you have answered Yes for Notifiable events than the section “fatalities” will generate as per the below 

IF you have answered No for Notifiable events than the section “fatalities” will not generate, and you can just press 
Continue 



STEP EIGHT: FILL OUT THE REPORTING PERIOD FIELDS – FATALITIES 

 

 

 

  

If no, press Continue 

If you answered Yes the below will populate under Fatalities: 

 



STEP EIGHT: FILL OUT THE REPORTING PERIOD FIELDS – REVIEW 

 

 

 

Once you have reviewed the information you are submitting, at the bottom of the page you will see: 

 

Application 
Reference Number 

Ability to leave a 
comment 

Tick the box 

Click submit 

Please ensure that you complete the quarterly report via the online portal. 

 IF WorkSafe NZ receive the report in another format, you may be asked to complete 
again through the on-line portal. 

 The on-line portal is how WorkSafe collect the quarterly reports. 
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